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SUBJECT: Unused Safes Survey for 1959 ' .

1., Following the suggestion of several Records Officers,
we have again exsmined some 3,000 Security Check Sheets for evidence .
of poor eafe utilizetion. We found 88 safes thet should he exawined :
Turther.,

2, I am sending the Check Sheets for these 88 safes to the
Hecorda Officers eoncerned, for whatever inquiry or corrective getion
tbey congider appropriate. Thirty-six safes appearently were not
operned for over 30 days and 34 others were opened only once or twice
a month. We found 18 other safes thet either were not opened or
#lse, contrary to Sscurity Regulations, were mot initialed when
openad or closed.
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3., Thig year's Tindings reflect en improvement over the 100 £
gates questioned last year. Of those questioned lest year, O scfes
valued at about $4,000 were quickly moved out as no longer needed .
The use of many others vas also studied.
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k. Since each survey covered only about one-third of the Agency's £
safes, some of your Office safes may have been wiszed. PerhdDs you ' £
couid make a quick review of the dates shown on the Check Sheets i
ntinched to filing cabirets in your ares. Your efforts will be repaid i
gulekly beceuse the review will spotlight unneeded filing equipment i
hat could be eliminated to gain peeded office space. 13

5. W hope our surveys help you. Please let me koow the action
 you take and the results you attain (a phone csll or note will do).
If you have any suggestions on the matter, or peed sowe assistance,
please call,
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